PAMUKKALE UNIVERSTY
FACULTY OF TECHNOLOGY
WORKPLACE PROFESSIONAL TRAINING CONTRACT FORM

WORKPLACE PROFESSIONAL TRAINING
	Start Date:
	....../ ...…/202…
	End Date:
	...…/ ...…/202…
	Duration:
	…......Work Days



STUDENT
	Name, Surname:
	
	Date of Birth:
	……../……../………….

	Turkish Identification No (T.C. No):
	
	
	
	
	
	
	
	
	
	
	
	Student No:
	

	IBAN No:
	T
	R
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	PAU E-Mail Address:
	........................................@posta.pau.edu.tr
	Tel. No (GSM):
	0 ……..  ……..…………..…..

	Insurance Statement:
	Health insurance for occupational accidents and diseases will be made by the student.



WORKPLACE
	Name:
	

	Address:
	

	Tel.No.:
	
	E-mail address:
	





[bookmark: _Hlk531079820]PROVISIONS OF WORKPLACE PROFESSIONAL TRAINING
A. Workplace Professional Training (WPT)
1. WPT is a compulsory course defined as one semester in the relevant diploma program curriculum. Final year students are required to take and pass the WPT course before graduation.
2. WPT course is carried out in accordance with Pamukkale University (named also as “the University” within this contract) Workplace Professional Training Directive and other relevant legislation provisions.

B. Insurance
1. Work accident and occupational diseases insurance and sickness insurance are provided by the University for the student who will do WPT.
2. If the student is not eligible under the general health insurance, the general health insurance is also provided by the University. 
3. During the application, the student has to submit the e-government eligibility certificate and the signed undertaking to the Academic Sub-Unit Commission within the scope of general health insurance. 
4. In case of any change in the eligibility status of the student, the student has to submit the new dated certificate of eligibility to the Responsible Instructor on the same day.

C. Payment
1. According to the contract made between the enterprise and the student, during the WPT period, the student is paid by the enterprise within the scope of Article 25 of the Law No. 3308. 
2. The wage paid cannot be less than thirty percent of the minimum wage in enterprises employing twenty or more personnel and fifteen percent in other enterprises.

D. Attendance, Leave Permission and Report
1. The student who takes the WPT course has to work full time in the Enterprise during the WPT period.
2. The student may not attend the Enterprise for a maximum of ten percent of the total time, only if necessary, by obtaining permission from the Workplace Professional Training Responsible and informing the Responsible Instructor. 
3. A student with more than ten percent of absence is considered to have failed the WPT course with an F2 grade. 
4. The days that the student does not attend with or without leave permission are considered in the evaluation. 
5. If the student receives an incapacity report, her/his report is accepted on the condition that she/he has attended the WPT course for at least eighty percent of the total time. 
6. If the sum of the days the student is on sick leave and the days the student does not attend with or without leave permission exceeds twenty percent of the total WPT time, the student is considered to have failed with an F2 grade. 
7. The student must submit his report to the Workplace Professional Training Responsible and the Responsible Instructor on the day she/he receives the report. 
8. The information of the student who had a work accident during WPT and the nature of the accident are reported to the Responsible Instructor and the Social Insurance Institution by the Workplace Professional Training Responsible on the same day. 
9. The student who has an occupational disease during WPT must submit her/his report to the Workplace Professional Training Responsible and the Responsible Instructor on the day she/he receives the report.

E. Activity report
1. The student writes all the work he has done during WPT in the activity report and submits her/his report to the Responsible Instructor within three working days after the completion of the WPT process, with the written approval of the Workplace Professional Training Responsible. 
2. Students have to write their work in the Enterprise on daily or weekly basis in the activity report, in accordance with the relevant Directive.

F. Evaluation
1. The Workplace Professional Training Responsible evaluates the student's compliance with the official working rules of the Enterprise, her/his tendency to communicate and cooperate, her/his attendance and performance, and gives a grade out of one hundred full points. 
2. The Workplace Professional Training Responsible fills out the relevant evaluation form and submits it to the Responsible Instructor within three working days after the completion of the WPT process. 
3. The grade of the student in the course is determined by the Responsible Instructor, according to the relevant Directive.

G. Responsible Instructor
She/he is responsible for:
1. Ensuring that the WPT course continues in accordance with the provisions of this Directive by checking the activities of the students registered in her/his section at least once every two weeks on-site or with online technological tools.
2. Carrying out the coordination between the Academic Unit and the Enterprise Administration, together with the Workplace Professional Training Responsible in the Enterprise, during the course.

H. Workplace Professional Training Responsible
She/he is responsible for:
1. Carrying out the student's training in the Enterprise during WPT. 
2. Helping the student to associate the theoretical and practice-based knowledge and skills gained at the University with the practice works in the business environment, to ensure that the students participate in the practices, and to transfer the professional formation and discipline to the students. 
3. Preparing a daily, weekly or monthly work and training plan for the student during WPT.
4. Deciding how long she/he will work in each unit and ensuring coordination with the relevant unit responsible, if the student is going to work in different units in the Enterprise. 
5. Ensuring communication and coordination between the student and the Enterprise. 
6. Carrying out the coordination between the Enterprise Administration and the Academic Unit together with the Responsible Instructor during the WPT.
7. Examining and approving the activity report prepared by the student during and at the end of the WPT process.
8. Preventing the student from being assigned to jobs that do not comply with the diploma program she/he is enrolled in at the University. 
9. Provide training to the student on occupational health and safety in accordance with the working environment in the Enterprise and to prevent the student from being assigned to jobs that will cause problems in terms of occupational health and safety.
10. To follow the attendance schedule of the student and notify the Responsible Instructor of the days when the student does not attend with a report, and with and without leave permission at the end of WPT.

I. Protection of Confidential Information and Trade Secrets
1. The relevant staff at the university and the student agree and declare that they will protect all trade secrets and confidential documents related to all work done during the WPT and for five years after the end of this period.




The provisions of this Contract have been accepted and signed by us.

	STUDENT 

	WORKPLACE 

	HEAD OF DEPARTMENT


	…/.../202…
	…/.../202…
	…/.../202…

	





(Name Surname Signature)

	





(Name Surname Signature, Stamp)
Workplace representative
	




(Name Surname Signature)
Workplace professional training coordinator at PAU Faculty of Technology

	STUDENT
(Signature)
	WORKPLACE
(Stamp and Signature)
	HEAD OF DEPARTMENT 
(Stamp and Signature)



*This Agreement will be filled in electronically, 3 copies with wet signatures will be prepared, one copy will be delivered to the Commission, one copy will be delivered to the Enterprise, and one copy will be kept by the student.

