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	Information About the Workplace
· Business name:

· Owner or manager:

· Main field of activity:

· Activities / services:

· Brief history:

· Information about placement, size of indoor and outdoor space:

· Numbers and qualifications of employees:

· Activities organized by the workplace for the training of the employees:

	
	Name and surname
	Position
	Signature

	Student
	
	Intern
	

	Tutor
	
	
	



	Workplace Organisation Chart:
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	Signature
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	Departments
In this section, there will be information about the workshops, departments or other units in the enterprise / organisation.
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	Signature
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Weekly Reports


	Report No.
	Date
	Jobs done by the student

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	Total Workdays
	Workplace Manager
(Name, surname, signature, stamp)
	Student
(Name, surname, signature)

	
	
	



	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Start date
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	End date
	

	Tutor
	
	
	
	Workdays
	

	The name of the job
	
	Report No.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Tutor
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	The name of the job
	
	Report No.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Start date
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	End Date
	

	Tutor
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	The name of the job
	
	Report No.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Signature
	Start date
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	The name of the job
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Start date
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	Tutor
	
	
	
	Workdays
	

	The name of the job
	
	Report No.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Signature
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	The name of the job
	
	Report No.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Signature
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	8



	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Tutor
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Signature
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	Student
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	Tutor
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	The name of the job
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Position
	Signature
	Start date
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	End Date
	

	Tutor
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	The name of the job
	
	Report No.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Start date
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	Tutor
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	The name of the job
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	12



	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	This is a report that includes detailed explanations about every activity that the student monitors in the business units or participates in personally. One report will be prepared for each week and the reports may exceed one page.
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	Conclusion
In this section, the student will make evaluations about the workplace where he has done his vocational education and the contributions of his experiences in the workplace to his professional development.

	
	Name Surname
	Position
	Signature

	Student
	
	
	

	Technical
Responsible
	
	
	



	References
[1] The sources used while preparing the file will be written in this section. Otherwise, delete this page.
[2]
[3]
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Appendices
Large tables, pictures and other necessary attachments that do not fit into the reports may be included in this section. (Small size pictures and tables may be included in the reports.) Otherwise, delete this page.
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