PAMUKKALE UNIVERSITY
FACULTY OF TECHNOLOGY
VOCATIONAL TRAINING IN WORKPLACE AGREEMENT*

VOCATIONAL TRAINING’S:
	Starting date:
	.../…/202…
	End Date:
	…/…/202…
	Duration:
	… Work days



STUDENT’S:
	Name and surname:
	
	Date of birth:
	……../……../………….

	Academic department:
	

	Turkish ID number:
	
	
	
	
	
	
	
	
	
	
	
	Student number:
	

	IBAN number:
	T
	R
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	PAU e-mail address:
	...@posta.pau.edu.tr
	Mobile phone:
	...



RECEIVING ORGANISATION / ENTERPRISE’S:
	First Name:
	

	Address:
	

	Phone number:
	
	E-mail address:
	



PRINCIPLES OF VOCATIONAL TRAINING IN WORKPLACE

A. Vocational Training in Workplace (VTW)
1. Vocational Training in Workplace (hereinafter referred to as “VTW”) is a compulsory course defined as one semester in the relevant diploma program curriculum. Final year students are required to take and pass the VTW course before graduation.
2. VTW course is carried out in accordance with Pamukkale University Vocational Training in Workplace Directive and other relevant legislation.

B. Insurance and Other Requirements
1. International health insurance will be provided by the student himself/herself for internships abroad.
2. Departure, accommodation, passport and visa procedures are the responsibility of the student.
3. If the student is going to do VTW within the scope of Erasmus+ Traineeship, he/she must also fulfill other requirements for Erasmus+ program.

C. Payments
1. Payment of internship fees in abroad internships depends on the agreement between the student and the receiving organisation / enterprise.

D. Attendance, Permission and Report
1. The student who takes the VTW course has to work full-time in the Workplace during the VTW period.
2. The student may not attend the Workplace for a maximum of ten percent of the total time, provided that he/she obtains permission from the Workplace Tutor when necessary.
3. A student who is absent more than ten percent is considered to have failed the VTW course with an F2 grade.
4. The days that the student does not attend with or without leave are taken into account in the evaluation.
5. If the student receives a medical incapacity report, his report is accepted on the condition that he has attended the VTW course for at least eighty percent of the total time.
6. If the sum of the days on sick leave and the days the student does not attend exceeds twenty percent of the total VTW time, the student is considered to have failed with F2.
7. The student must submit the medical leave report to the Workplace Tutor and the University Tutor on the day he receives the report.
8. The information of the student who had a work accident during VTW and the nature of the accident will be conveyed to the University Tutor and the Social Insurance Institution on the same day by the Workplace Tutor.
9. The student who has an occupational disease during VTW must submit his health report to the Workplace Tutor and the University Tutor on the day he receives the report.

E. Activity Report
1. The student writes all the work he has done during the VTW in the activity report and submits the report to the University Tutor within three working days after the completion of the VTW process with the written approval of the Workplace Tutor.
2. Students have to write the work they do in the Workplace on a daily or weekly basis in the activity report in accordance with the relevant directive.

F. Evaluation
3. Workplace Tutor evaluates the student's compliance with the official working rules of the Workplace, his/her tendency to communication and cooperation, his/her attendance and performance, and gives a grade out of 100 points.
4. Workplace Tutor fills out the relevant evaluation form and submits it to the Workplace Tutor within three working days after the IME process is completed. The evaluation form can also be delivered by the student to the University Tutor in a sealed envelope.
5. The grade of the student in the course is determined by the University Tutor according to the relevant directive.

G. University Tutor
University Tutor is responsible for:
1. Ensuring that the VTW course continues in accordance with the provisions of this directive by checking the activities of the students onsite, onphone or online.
2. Carrying out the coordination between the University and the Workplace, together with the Workplace Tutor during the course.

H. Workplace Tutor
Workplace Tutor is responsible for:
1. Is responsible for carrying out the student's training in the Workplace during VTW.
2. Supporting the students to associate the theoretical and practical knowledge and skills gained at the University with the practical work in the Workplace environment, enabling them to take part in the practices, transferring the professional formation and discipline to the students. 
3. Preparing a daily, weekly or monthly study and education plan for the student during VTW.
4. Deciding how long the student will work in each department and ensuring coordination with the relevant department head, if the student will work in different departments.
5. Ensuring communication and coordination between the student and the Workplace administration.
6. Carrying out the coordination between the Workplace administration and the university together with the University Tutor.
7. Examining and approving the activity report prepared by the student during and at the end of the VTW process.
8. To prevent the student from being assigned to jobs that do not comply with the diploma program in which he is registered at the University.
9. Training the student on occupational health and safety in accordance with the working environment in the Workplace and preventing the student from being assigned to jobs that will cause problems in terms of occupational health and safety.
10. Following the attendance schedule of the student and notify the University Tutor of the days when the student does not attend with a medical report, with or without leave permission at the end of VTW.

I.		Protection of Confidential Information and Trade Secrets
1. The relevant staff and students at the university agree and declare that they will protect all trade secrets and confidential documents related to all work done during the VTW and for five years after the end of this period.


The provisions of this agreement have been accepted and signed by the following parties:


	STUDENT

	ON BEHALF OF THE RECEIVING ORGANISATION / ENTERPRISE

	ON BEHALF OF 
PAMUKKALE UNIVERSITY
FACULTY OF TECHNOLOGY

	…/.../202…
	…/.../202…
	…/.../202…

	







(Name, Surname, Signature)
	







(Name, Surname , Signature, Stamp)
	





(Name, Surname , Signature)
VTW Coordinator of the Academic Department




*This Agreement will be filled in electronically, 3 copies with wet signature will be prepared, one copy will be delivered to the VTW commission of the academic department, one copy will be delivered to the receiving organisation / enterprise, and one copy will remain with the student.
